
Pennsylvania Association of
School Business Officials

invites you to exhibit at the

15th Annual Food Service
Directors Conference

& Exhibits

April 13 & 14, 2010
Penn Stater Conference Center Hotel

State College, PA



The Pennsylvania Association of School Business Officials is pleased to announce the 15th Annual Food Service Directors
Conference and Exhibits. This year’s program will be held  Tuesday, April 13, and Wednesday, April 14, 2010 at the Penn
Stater Conference Center.   This year’s conference also offers valuable sponsorship opportunities to reach more attendees.

Booth space is available to all food service related vendors on a first-come, first-served basis. No preference will  be given
to commodity processors. All exhibits will be in Presidents Hall from 11:45 a.m. to 2:45 p.m. on Tuesday, April 13.

Highlights from the program include:

� This will  be a coupon and rebate show. Vendors are not required to offer either one, but
those that do will see increased booth traffic. More details will be sent later.

� Intensive exhibit opportunities for commodity processors and other  school food service industry
vendors on Tuesday, April 13. See the enclosed information sheet about the  sponsorship
opportunities.

� Access to a diverse audience of the school community who is responsible for food service purchasing
decisions.

� Availability to the entire Pennsylvania education community including school districts, intermediate
units, vocational-technical schools, private schools and other groups.

The objective is to educate attendees about the latest products available for comparative and nutritional value as well as to
provide opportunities to purchase new equipment while visiting with exhibitors. There is a special emphasis on healthy food
options that meet govenment guidelines.

Two tables, two chairs,  and a wastebasket  are included in the booth price. There will be pipe and drape and the colors are
blue and white. There will be limited access to a  kitchen at the Penn Stater. However, you must bring your own equipment
for both preparation and display of your products. Equipment such as microwaves, warmers or small ovens may be used.
Both the display and the equipment must fit into the 8’ by 10’ space. The exhibit hall is carpeted.

Booth space will be allocated on a first come, first served basis. You may reserve a booth by calling PASBO at (717) 540-
9551. Booth payment and a signed Exhibit Space Application and Contract are required to be submitted two weeks after
the original telephone contact.

Conference Information

15th Annual Food Service Directors
Conference & Exhibits

Remember to call PASBO as soon as possible. This is the
first step in reserving booth space!



REGISTRATION & BOOTH FEES
Exhibit Booth $425.00

 One 8’ x 10’ space for a single day
 Two 6’ tables, two chairs and one wastebasket
 Registration for four representatives

Additional services (tables,  chairs, etc.) can be purchased directly from the decorator, Reber-Friel, or the Convention
Center.  Kitchen  facilities will be available, but on a limited basis. More information will be provided with booth confir-
mations.

Additional Representatives Per person, including breaks $100.00

Lodging
Rooms have been reserved at the Penn Stater  for April 12 and 13 at a cost of $104 single or $114 double occupancy
plus tax.  To reserve a room, call the Penn Stater  at 800-233-7505 by Friday, March 12 or go to www.pshs.psu.edu
and select the Penn Stater Conference Center Hotel.  You must use this reservation code to get the published room rate:
PASD10B.

AGENDA (tentative)
Monday, April 12

Exhibit  set-up hours may  be available on Monday night but cannot be guaranteed.  You will be notified by
email  closer to the conference if this becomes an option.

Tuesday, April 13
7:00 a.m. - 11:30 a.m.. Exhibitor Registration  - Presidents Pre-1 & 2
7:00 a.m. - 11:00 a.m. Exhibitor Set-up - Presidents Hall

Beverages provided by PASBO for exhibitors during set-up
8:00 a.m. Continental breakfast (attendees only)
8:15 a.m. -  9:30 a.m. Keynote  session
9:30 a.m. - 9:45 a.m. Refreshment Break
9:45 a.m. - 12:00 p.m. Breakout sessions
11:45 a.m.- 2:45 p.m. Food Service Exhibits - Ballroom
2:45 p.m. - 3:45 p.m. Breakout sessions
3:45 p.m. - 4:00 p.m. Refreshment Break
4:00 p.m. - 5:00 p.m. Breakout sessions (repeated)
2:00 p.m. - 5:30 p.m. Exhibit removal. A food bank will pick up unused food supplies.
5:30 p.m. - 7:30 p.m. Attendee reception - Exhibitors may purchase tickets at the

registration desk before 2:00 p.m. if they wish to attend.
Wednesday, April 14

8:00 a.m. Continental breakfast (attendees only)
8:30 a.m. - 11:30 a.m. General  sessions
9:45 a.m. - 10:00 a.m. Refreshment Break

Remember to call PASBO as soon as possible. This is the
first step in reserving booth space!

(717) 540-9551





Sponsorship Opportunities . . .

PASBO Food Service Directors
Conference & Exhibits

April 13 & 14, 2010
Penn Stater Conference Center – State College, PA

The PASBO Food Service Committee invites you to be a sponsor at the 2010 Food Service Directors Conference &
Exhibits. Interact with 130+ Food Service Directors from across PA.  Choose your sponsorship level below and sign up
by March 12, 2010.

Sponsorship Levels
Exclusive Reception Sponsor ($500) –  Limit 1
• Two admissions to the reception
• Half-page black & white program book ad (3.75” high x 4.5” wide)
• Opportunity to put literature in the attendee packets
• Event sponsorship listed in the program book

Exclusive General Session Sponsorship ($500) –  3 sessions  Limit 1 per session
• Half-page black & white program book ad (3.75” high x 4.5” wide)
• Recognition at the general session
• Opportunity to put literature in the attendee packets
• Sponsorship listed in the program book

Breakout Session Sponsor ($250) –  6  sessions    Limit 1 per session
• Quarter-page black & white program book ad (2” high x  4.5” wide)
• Signage at the breakout recognizing your sponsorship
• Sponsorship listed in the program book

Break or Continental Breakfast Sponsor ($250) – 3 breaks/ 2 breakfasts   Limit 1 per break/breakfast
• Quarter page black & white program book ad (2” high x  4.5” wide)
• Signage at the break recognizing your sponsorship
• Sponsorship listed in the program book

DEADLINE TO SIGN UP IS MARCH 12, 2010
Yes, I’d like to become a sponsor for the Food Service Conference, April 13 & 14, 2010.

Circle your choice(s):   Reception - $500    Gen. Session - $500   Breakout - $250   Break - $250  Breakfast - $250

Company Name: ________________________________________________________________________

Contact person_________________________________  Phone_________________ Email________________

PAYMENT INFORMATION:    (PASBO account # 3034)

� Enclosed is my check payable to PASBO for $__________

� Bill my Credit Card       Type of card_____________________

Name on credit card__________________________________ Authorized Amt. $___________
Card No.__________________________________________  Expiration Date _________________________
Signature__________________________________________  Date Signed ____________________________

Mail to PASBO, PO Box 6993, Harrisburg, PA 17112-0993 OR fax credit card payment to (717) 540-1796.
Questions?  Please call Marilyn at PASBO at (717) 540-9551.



AUDIO VISUAL & ELECTRIC SERVICE ORDER FORM 
Penn State Hospitality Services 

 

The Penn Stater Conference Center Hotel  

215 Innovation Boulevard     

State College, PA  16803     
Phone:  814-863-5000   Fax:  814-863-5001   

 
Please return to Conference Manager:__Eric Olbrich_______________________________________________ 

 

Name of Conference:_PASBO Food Show________________________Dates:___4/13/10_________________ 
 

Company:_________________________________________________Booth:___________________________ 
 

Name:____________________________________________________Phone:__________________________ 
 

Address:__________________________________________________________________________________ 

 
City:_______________________________________________State:__________________Zip:_____________ 

 
Check Number:___________   Credit Card Number:_____________________________ Expiration:__________ 

Important:  Please read the information below before completing this form. 

 
A. ALL CHARGES MUST BE PRE-PAID.  A 6% PA sales tax applies.  Please make checks payable to:  The 

Pennsylvania State University. 
B. Prices are subject to change. 

C. In order to ensure that your request is met, please return this form to Penn State Hospitality Services no 
later than 15 days prior to the exhibit setup date.  Orders received after this date may be subject to an 

additional charge. 

D. Every effort will be made to accommodate orders received at the time of setup once all previous orders 
have been filled.  Additional charges may be applicable for day of setup requests. 

E. All audio visual equipment and electric must be ordered through the Conference Services Manager at the 
appropriate facility, either The Nittany Lion Inn or The Penn Stater Conference Center Hotel. 

 
Audio Visual and Electric Request Form 

Item Qty. Cost Billed 

1.   Overhead Projector (per day)  $40.00  

2.   High Intensity Overhead Projector (per day)  $45.00  

3.   Slide Projector (35mm)-per day  $40.00  

4.   ½” VHS and Monitor (per day)  $95.00  

5.   Laser Pointer (per day)  $17.00  

6.   Conference Phone/Speaker Phone  $80.00  

7.   Unrestricted Phone Line (toll calls additional)-one time 
charge 

 $40.00  

8.   Internet Connection (Ethernet)-one time charge  $40.00  

9.   Laptop Computer Rental (per day)  $85.00  

10. Computer Monitor (per day)  $40.00  

11. Computer Projection (per day)  $250.00  

12. Projection Screen (per day)  $25.00  

13. Standard Electric Service (charge per outlet)-one time 
charge 

 $35.00  

14.  Other    

    

 Subtotal   

 Sales Tax   

All prices subject to PA 6% sales tax. Total   

 



Booth layout




